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ST. JOHN THE BAPTIST PARISH 

PURCHASING & PROCUREMENT DEPARTMENT 

1811 W. Airline Highway 

  LaPlace, LA  70068 
 
 

       REQUEST FOR QUOTES 
 
 
Quotes will be received until 1 0 :00 AM local time on November 19, 2024, a t  p . m o n t z @ s t j o h n -

l a . g o v  o r  a t  w w w . c e n t r a l b i d d i n g . c o m  for furnishing all supervision, labor, materials, 

equipment, etc., and performing all work necessary for: 
 

REGALA PARK DRAINAGE AND PARKING IMPROVEMENTS 

 

To be a valid delivery, Electronic Quotes must be delivered via emailed to p.montz@stjohn-la.gov or at 

www.centralbidding.com before 1 0 :00 AM local time on November 19, 2024. 

 

Electronic Quotes submitted any other way to St.  John the Baptist Parish will not be considered. 
 
This project consists of furnishing all supervision, labor, equipment, materials, and other resources 

necessary to provide REGALA PARK DRAINAGE AND PARKING IMPROVEMENTS.  

 

Contractors should hold a Louisiana Contractors License in HIGHWAY, STREET AND BRIDGE 

CONSTRUCTION. 

 

Mandatory Pre-Quote Conference site visit will occur at Regala Gymnasium, 194 Regala Park Road, 

Reserve, LA 70084 at 10:00 AM local time on November 7, 2024.  
 
Equal Opportunity in Employment: All qualified applicants will receive consideration for employment 

without regard for race, color, religion, sex, or national origin.   Quoters on this work will be required 

to comply with the President’s Executive Order No. 11246, as amended.  The requirements for quoters 

and contractors under this order are explained in the specifications. 

 

FOR FURTHER INFORMATION CONCERNING THIS QUOTE, PLEASE CONTACT: 
 Peter Montz, Purchasing & Procurement Department 

Phone: (985) 652-9569                                     E-mail: p.montz@stjohn-la.gov 
 

QUESTIONS AND COMMENTS MUST BE SUBMITTED NO LATER THAN 4:00 P.M. Local Time  
November 12, 2024 

 
Publish: 

St. John the Baptist Parish Web Page 

Central Bidding 
 

 

 

mailto:p.montz@stjohn-la.gov
mailto:p.montz@stjohn-la.gov
http://www.centralbidding.com/
mailto:p.montz@stjohn-la.gov
http://www.centralbidding.com/
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INFORMATION FOR QUOTERS 
 

1. Receipt and Opening of Quotes: The Parish of St. John the Baptist (herein called the "Owner"), 

invites quotes on the form attached hereto. All blanks must be appropriately filled in.  Electronic 

Quotes will be received until 10:00AM local time on November 19, 2024, a t  

p . m o n t z @ s t j o h n - l a . g o v  or at www.centralbidding.com and clearly marked “REGALA 

PARK DRAINAGE AND PARKING IMPROVEMENTS”. 

 

2. Preparation of Quotes:  Each quote must be submitted on the prescribed form.  All blank spaces 

for prices must be filled in, in ink or typewritten, in both words and figures. 

 

3. Subcontractors:  The quoter is specifically advised that any person for or other party to whom it 

is proposed to award a subcontract under this contract must be acceptable to the Owner. 

 

4. Prices:  In the event of a discrepancy between the prices quoted in words and those quoted in 

figures in the quote, the words shall control.  The prices are to include the furnishing of all 

materials, plant, equipment, tools, and all other facilities, and the performance of all labor and 

services necessary for proper completion of the work except as may be otherwise expressly 

provided in the contract documents. 

 

5. Time  of  Completion  and  Liquidated  Damages: Q u o t e r  must  agree  to  provide   the 

specified services for the project NINETY (90) consecutive calendar days after receipt of the 

Notice to Proceed. Thereafter Quoter must agree to pay as liquidated damages the sum of FIVE 

HUNDRED ($500.00) for each consecutive calendar day thereafter until acceptance is hereinafter 

provided.  

 

6. Conditions of Work:  Each quoter must inform himself fully of the conditions relating to the 

construction of the project and the employment of labor thereon.  Failure to do so will not relieve 

a successful quoter of his obligation to carry out the provisions of his contract.  Insofar as 

possible the contractor, in carrying out the work, must employ such methods or means as will not 

cause any interruption of or interference with the work of any other contractor. 

 

7. Laws and Regulations: The quoter's attention is directed to the fact that all applicable State laws, 

municipal ordinances and rules and regulations of authorities having jurisdiction over 

construction of the project shall apply to the contract throughout and will be deemed to be 

included in the contract the same as written herein in full. 

 

8. Method  of  Award:    The  contract,  if  awarded,  will  be  awarded  to  the  lowest responsible 

quoter. 

 

9. Obligation of Quoter: With the submitting of quotes, each quoter will be presumed is attesting to 

that they have inspected the site and have read and to be thoroughly familiar with the contract 

documents (including all addenda). The failure or omission of any quoter to examine any form, 

instrument or document shall in no way relieve any quoter from any obligation with respect to 

his quote.  

 

10. Purchase Order: A Purchase Order will not be issued. 

 

11. Agreement: Upon identification of the lowest responsible quoter the Agreement will be executed 

by all parties.  

 

 

mailto:p.montz@stjohn-la.gov
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12. Notice to Proceed: A written notice to proceed will be issued by the Owner to the Contractor with 

the date on which the contract time will commence and on which Contractor shall start to perform 

the Contractor’s obligation under the Contract Documents. Once mobilized, work shall continue 

until complete without interruption. Coordination with the Peter Montz, Purchasing Director is 

required before beginning work. 

 

13. Corporate Resolution: All quotes received shall be accompanied by a corporate resolution 

identifying the signatory as an authorized signatory agent. An example corporate resolution 

follows the Instructions to Quoter. 

 

14. Insurance  

Quoter shall obtain, pay for and keep in force, at its own expense, minimum insurance effective 

in all localities where Consultant/Company may perform the work hereunder, with such carriers 

as shall be acceptable to Council: 

 

A. Commercial General Liability, including: 

1. Contractual liability assumed by this agreement 

2. Owner’s and Contractor’s Protective Liability (if Contractor is a General Contractor) 

may be required. 

3. Personal and advertising liability 

4. Completed operations 

5. Medical payments 

 

                The limits for “A” above shall not be less than: 

1. $2,000,000 each occurrence limit 

2. $2,000,000 products/completed operations limit 

3. $4,000,000 general aggregate limit 

4. $1,000,000 personal and advertising injury limit 

5. $50,000 fire damage limit 

6. $5,000 medical expense limit (desirable but not mandatory) 

 

St. John the Baptist Parish Council will be NAMED as additional insured and WAIVER OF 

SUBROGATION in favor of St. John the Baptist Parish Council should be indicated on 

certificate. 

 

Some contracts may require Protection and Indemnity coverage.  This should be verified with 

Insurance Department/Legal Dept. 

 

15. Security for Faithful Performance:  Simultaneously with his delivery of the executed contract, the 

successful quoter shall furnish a surety bond or bonds as security for faithful performance of this 

contract and for the payment of all persons performing labor on the project under this contract 

and furnishing materials in connection with this contract.  The surety on such bond or bonds shall 

be a duly authorized surety company satisfactory to the Owner.  Only those surety companies 

currently on the U. S. Department of Treasury Financial Management Services list (Circular 570) 

of approved bonding companies will be accepted.   The agent selling the bond must be currently 

licensed to do business in Louisiana.  This will be verified by the Owner. 

 

 The successful quoter will be required to file a performance bond in the full amount (100-percent) 

of the contract price for the full period of the contract and a payment bond in the full amount (100-

percent) of the contract price for the full period of the contract. 

 

16. Obligation of Quoter:  At the time of the opening of quotes, each quoter will be presumed to have 

inspected the site and to have read and to be thoroughly familiar with the plans and contract 
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documents (including all addenda).  The failure or omission of any quoter to examine any form, 

instrument or document shall in no way relieve any quoter from any obligation with respect to his 

quote. 

 

17. Hold Harmless: To the fullest extent permitted by law, Company/Consultant shall indemnify, hold 

harmless, and defend the Parish Council and all of its Agents and Employees, from and against all 

claims, damages, losses and expenses, including but not limited to attorney’s fees, arising out of 

or resulting from performance of the work, provided that such claim, damage, loss or expense is 

attributable to bodily injury, sickness, disease or death, or to injury to or destruction of tangible 

property (other than the work itself) including loss of use resulting therefrom, but only to the extent 

caused in whole or in part by negligent acts or omissions of Company. 

 

18. Non-assignability:  No Company/Consultant shall assign any interest in this contract by 

assignment, transfer, or novation, without prior written consent of the Owner. This provision shall 

not be construed to prohibit the contractor from assigning his bank, trust company, or other 

financial institution any money due or to become due from approved contracts without such prior 

written consent. Notice of any such assignment or transfer shall be furnished promptly to the 

Parish. 

 

19. Exclusions: Pursuant to Louisiana Revised Statute 38:2227, Company must certify that he has not 

been convicted of or has not entered into a plea of guilty or nolo contendere to public bribery, 

corrupt influencing, extortion, money laundering or their equivalent Federal crimes. Consultant 

must further certify that he has not been convicted of or has not entered into a plea of guilty or 

nolo contendere to theft, identify theft, theft of a business record, false accounting, issuing 

worthless checks, bank fraud, forgery, contractors’ misapplication of payments, malfeasance in 

office, or their equivalent Federal crimes within the five (5) years prior to submitting the proposal.  

 

20. Disclosure: Company/Consultant must disclose whether it provides services or pays commissions 

to any employee or elected official of St. John the Baptist Parish.  If so, company must disclose to 

whom services are provided and/or commissions are paid.  Both positive and negative responses 

must be submitted. 

 

21. E-Verify Program:  NOT APPLICABLE 

 

22. Invoices / Applications for Payments:   

 

Applications for Payment will be processed by St. John the Baptist Parish. 

 

Itemized invoices for payment of these services shall be submitted to the Purchasing and 

Procurement Director for approval prior to routing to Accounts Payable.   Construction invoices 

shall be submitted using the AIA Application and Certification for Payment AIA G702 and G703 

forms unless otherwise determined. 

 

St. John the Baptist Parish shall make progress payments on account of the Contract Price on the 

basis of CONTRACTOR's Applications for Payment as recommended by ENGINEER, as 

provided below. All such payments will be measured by the schedule of values established. 

 

St. John the Baptist Parish shall retain the following percentages of each progress payment until 

payment is due under the terms and conditions governing retainage payment: 

 

   CONTRACT AMOUNT               RETAINAGE 

   $0 - $499,999.99                             10% 

   $500,000.00 – Over                        5% 



5 
 

 

23. Substantial Completion 

 

Substantial Completion shall be granted once the Parish, or its designated design consultant, 

identifies the project to be at the stage in the progress of the Work when the Work or designated 

portion thereof is sufficiently complete in accordance with the Contract Documents so that the 

Owner can occupy or utilize the Work for its intended use.  It is the responsibility of the Contractor 

to notify the Parish, and its designated design consultant, when the Contractor is of the opinion the 

project is substantially complete.  Once determined the Work is identified as substantially 

complete  a Certificate of Substantial Completion AIA G704 will be issued. 

 

24. Changes 

 

No additional changes, enhancements, or modifications to any contract resulting from this BID 

shall be made without the prior approval of PARISH. Any modifications to the provisions of this 

contract shall be in writing, signed by all parties and approved the required authorities.  

 

Changes to the contract include any change in compensation; beginning/ ending date of the 

contract; scope of work; and/or Contractor change through the Assignment of Contract process. 

Any such changes, once approved, will result in the issuance of an amendment to the contract. 

 

Change Orders shall be submitted using the Change Order AIA G701 form unless otherwise 

determined. 

 

25. Site Visits: Site visit will occur immediately following the mandatory pre-quote conference.  

Contractors shall make every effort to attend the scheduled  site  visit  to  take  any measurements 

and photographs needed to compile their bid.  If additional site visits are needed contact Peter 

Montz (p.montz@stjohn‐la.gov).” 
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CORPORATE 

RESOLUTION 

 
 

EXCERPT FROM MINUTES OF MEETING OF THE BOARD OF DIRECTORS OF 

 

                                                                                                     , INCORPORATED. 
 
 

 
AT THE MEETING OF DIRECTORS OF    _, 

INCORPORATED, DULY NOTICED AND HELD ON   , 20    , 

A QUORUM BEING THERE PRESENT, ON MOTION DULY MADE AND SECONDED.  

IT WAS: 
 

 
 
 
 

RESOLVED.     THAT                                                                     _,  BE  AND  IS  HEREBY  APPOINTED, 

CONSTITUTED AND DESIGNATED AS AGENT AND ATTORNEY-IN-FACT OF THE 

CORPORATION WITH FULL POWER AND AUTHORITY TO ACT ON BEHALF OF THIS 

CORPORATION IN ALL NEGOTIATIONS, BIDDING, QUOTES, CONCERNS AND TRANSACTIONS 

WITH THE PARISH OF ST. JOHN OR ANY OF ITS AGENCIES, DEPARTMENTS, EMPLOYEES OR 

AGENTS, INCLUDING BUT NOT LIMITED TO THE EXECUTION OF ALL BIDS, QUOTES, PAPERS, 

DOCUMENTS, AFFIDAVITS, BONDS, SURETIES, CONTRACTS AND ACTS AND TO RECEIVE 

AND RECEIPT THEREFOR ALL PURCHASE ORDERS AND NOTICES ISSUED PURSUANT TO 

THE PROVISIONS OF ANY SUCH BID, QUOTE, OR CONTRACT, THIS CORPORATION HEREBY 

RATIFYING, APPROVING, CONFIRMING AND ACCEPTING EACH AND EVERY SUCH ACT 

PERFORMED BY SAID AGENT AND ATTORNEY-IN-FACT. 
 
 

 
I HEREBY CERTIFY THE FOREGOING TO BE A TRUE AND CORRECT 

COPY OF AN EXCERPT OF THE MINUTES OF THE ABOVE DATED 

MEETING OF THE BOARD OF DIRECTORS OF SAID CORPORATION, AND 

THE SAME HAS NOT BE REVOKED OR RESCINDED. 
 

 
 
 

SECRETARY- 

TREASURER 
 
 

 
DATE  
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AGREEMENT 

 

THIS AGREEMENT, made this  day of ______ 2023, by and between St. John the Baptist 

Parish, LA herein called “Owner,” acting herein through its Parish President, Jaclyn Hotard, and 

   Parish of_______________, and 

State of  _________, herein after called “Contractor.” 

 

WITNESSETH: That for and in consideration of the payments and agreements hereinafter 

mentioned, to be made and performed by the OWNER, the CONTRACTOR hereby agrees with 

the OWNER to commence and complete the construction described as follows: 

 

REGALA PARK DRAINAGE AND PARKING IMPROVEMENTS 

 

Hereinafter called the project, for the sum of  Dollars ($  ) and 

all extra work in connection therewith, under the terms as stated in the specifications and at his/her 

(its/their) own proper cost and expense to furnish all the materials, supplies, machinery, 

equipment, tools, superintendence, labor, insurance, and other accessories and services necessary 

to complete the said project in accordance with the specifications and contract documents. 

 

Contractor hereby agrees to commence work under this contract on the date on the Purchase Order 

and to fully complete the project within NINETY (90) consecutive calendar days thereafter. The 

Contractor further agrees to pay, as Liquidated Damages, the sum of FIVE HUNDRED dollars 

($500.00) for each consecutive calendar day thereafter as hereinafter provided for herein.  

 

The Contractor hereby agrees to perform work under this contract in accordance with the contract 

terms for FEMA Public Assistance Grant Funded or Assisted Projects for a non-federal entity 

(State agency or agency of a political subdivision of the State), which is attached as part of this 

agreement. 

 

The OWNER agrees to pay the CONTRACTOR in current funds for the performance of the 

contract, subject to additions and deductions. 

 

St. John the Baptist Parish shall retain the following percentages of each progress payment until 

payment is due under the terms and conditions governing retainage payment: 

 

                 CONTRACT AMOUNT   RETAINAGE 

                  $0 - $499,999.99                 10%           

                  $500,000.00  - Over           5% 
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IN WITNESS WHEREOF, the parties to these presents have executed this contract in two 

(2) counterparts, each of which shall be deemed an original, in the year and day first above 

mentioned. 

 

 

 

(Owner) 

 

By   

 

 

 

(Title) 

 

 

 

(Contractor) 

 

By   

 

 

 

 

(Title) 

 

 

 

(Address and Zip Code) 

 

NOTE: Secretary of the Owner should attest. If Contractor is a corporation, Secretary should 

attest. 
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QUOTE SHEET 
REGALA PARK DRAINAGE AND PARKING IMPROVEMENTS 

 
FOR: St. John the Baptist Parish      
 1811 W. Airline Highway     
 LaPlace, LA 70068 

 

We (I) certify that we (I) understand and agree to provide all labor, materials, tools, appliances, and facilities as 

required to perform all work and services for the execution and completion of the referenced project, all in strict 

accordance with the quote documents with the submittal of this QUOTE. 

 

Quoters must acknowledge all addenda. The Quoter acknowledges receipt of the following number of ADDENDA 

#________. 

 
Item 
No. 

Description 
Unit of 

Measure 
Quantity Unit Price Extension 

1 
Regala Park Drainage and 
Parking Improvements 

LS 1 $        $    

 

TOTAL QUOTE $  

 

 

NAME OF QUOTER:  _______________________________________________________________________________  
 
 
CONTRACTOR LICENSE NUMBER (IF REQUIRED):______________________  
 
 
FEDERAL TAX IDENTIFICATION NUMBER: ___________________________ 
 
ADDRESS OF QUOTER: ____________________________________________________________________________  
 
             _______________________________________________________________________  
 
PHONE NO.: _______________________ E-MAIL: _________________________________________________ 
 
NAME OF AUTHORIZED SIGNATORY OF QUOTER: __________________________________________________  
 
TITLE OF AUTHORIZED SIGNATORY OF QUOTER: ___________________________________________________  

 
SIGNATURE OF AUTHORIZED SIGNATORY OF QUOTER**__________________________________________ 




















































































